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SOUTHWESTERN COLLEGE
Student Government Association
Funding of Organizations Policy outline
Revised in Spring 2011, by Treasurer Anastasia Prokopis and the Allocations Committee. Approved by the 2010-2011 Student Senate

The Southwestern College Student Government Association is pleased to present the following Funding of Organizations Policy. This policy is designed to financially support the educational development of Southwestern College students through organizational activities and events.

SECTION 1: Tiered Organizations

A. Explanation
All organizations recognized by SGA will be categorized as a Tier One or a Tier Two organization. The benefits and requirements are as follows: 
1. All organizations begin as a Tier Two organization with opportunity of becoming a Tier one organization. 
2. To achieve Tier One status, an organization must complete ten organization hours (of which over half of the organization must be present) of community service, and fundraise $250 as a group per semester.   
a. Fundraised money is any compilation of money received, whether it is generic fundraisers or a collection of dues from members.
b. Community service hours must be turned in via the community service hour form to the SGA office within two weeks of completing the project. Forms are available on the SGA website and Campus Life.
3. Tier One Organizations will be allocated three times the amount of funding as Tier Two organizations. The Tiered Organization formula is available upon request from the SGA Treasurer. Tier Two Organizations will not be required to raise any money or perform any community service activities. 
4. Once an organization is awarded a specific tier, it will remain in that standing for the rest of the semester.
a. If disciplinary actions occur, the Senate may vote to change an organizations tier status.

B. Announcement of Funds Available
1. After SGA receives its allocation from Campus Life for the semester, the executive team will determine how many organizations there will be that semester, how many Tier One and Two Organizations there will be, and subsequently how much will be available for each organization to spend.  
2. There will be no allocations before the announcement of funds available.
3. Any questions regarding funding for organizations and the SGA budget may be directed to the SGA Treasurer.



SECTION 2: Funding for On Campus Events

A. Funding Eligibility
An organization’s activities and/or projects that may be funded include, but are not limited to:
1. Bringing speakers on campus
2. Equipment/gear
3. Food for Events, Banquets, or Activities
a. All food ordered with SGA allocated money for on campus events must be purchased through Sodexo. If Sodexo is unable to supply food for the event, the organization may purchase food from other vendors.
4. Competitions in which organizations will represent Southwestern College.
5. Awards and cash prizes for competitions.
6. Projects that benefit the students of Southwestern College as approved by the SGA Senate.

B. Limitations
1. An organization is not eligible to be allocated more money than they have available in their SGA account.
2. All money allocated to recognized student organizations by SGA must be spent on students who pay the activity fee. 
3. SGA will not fund any events, activities, and/or projects that discriminate, on the basis of race, sex, religion, creed, age, national origin, sexual orientation, academic major or level of study.
4. Recognized student organizations may request funding for the current semester once the budget is approved by the Senate.
5. All food ordered with SGA allocated money for on campus events must be purchased through Sodexo. If Sodexo is unable to supply food for the event, the organization may purchase food from other vendors.

C. Fundraisers
1. SGA will fund supplies for organizations to perform fundraisers on and off campus.
a. An organization is not eligible to be allocated more money than they have available in their SGA account.
2. If the organization fails to return receipts, then the regular disciplinary protocol will be taken.


SECTION 3: Funding for Off Campus Events

A. Funding Eligibility 
An organization’s activities and/or events that may be funded include, but are not limited to:
1. Organizational trips
a. Conferences/Conventions 
b. Lectures
c. Competitions in which organizations will represent Southwestern College
2. Projects that benefit the students of Southwestern College as approved by the SGA Senate.
3. The following list of items and fees SGA may fund include, but are not limited to: 
a. Tuition for activities or conference fees
b. Lodging 
c. Certified Transportation (i.e. school vans or professional Charter, gasoline, etc.) with a faculty or staff advisor present.

B. Limitations
1. An organization is not eligible to be allocated more money than they have available in their SGA account .
2. All money allocated to recognized student organizations by SGA must be spent on students who pay the activity fee.
3. SGA will not fund any events, activities, and/or projects that discriminate on the basis of race, sex, religion, creed, age, nationality, sexual orientation, academic major, or level of study.
4. Recognized student organizations may request funding for the following fiscal year once the budget is approved by the Senate.
5. No food will be funded to the recognized organization for an off campus event. Exceptions may include, but are not limited to, conferences that enhance professional development.
 

SECTION 4: Process for Allocations Requests

A. Eligibility for SGA funding
To be eligible for funding, a student organization must:
1. Officially be recognized as a student organization by the Campus Life office and SGA for the academic year in which the student organization is applying. Each organization must apply for recognition annually and update any changes within the organization at semester, as stated in the SGA By-Laws. New organizations may apply for recognition at the beginning of the fall or spring semester.
2. Attend a President and Advisor meeting or arrange for a meeting with the SGA President, Treasurer, or the Campus Life Director to obtain information on the funding process. One President and Advisor meeting will be held each fall semester, prior to September 15th.
3. New organizations or organizations that have not been active for two semesters or more must be active for 30 days before they are eligible to receive funds. 

B. Process to Receive Funds
1. Obtain an Allocation Request Form from the Campus Life office, or SGA website. The form must be completed and turned into the SGA Treasurer. The deadline for this paperwork is 5:00 P.M. on the Saturday prior the Tuesday in which the allocation will be presented to the Student Senate.
2. The SGA Treasurer, along with the Activities and Allocations Committee, will approve and/or recommend an amount for the allocation and make the resolution ready to present to the Senate. 
3. A representative from the student organization is highly recommended to attend the Tuesday Senate meeting following submission of paperwork to address any questions the Senate may have. The Senate will hear the request and make an initial decision.
4. A final decision will be made the following week allowing for minor revisions in the resolution to be made and lobbying to take place.
5. If the organization has any questions or needs help they may talk with their assigned SGA Liaison.
6. Funding is granted at the discretion of the Activities and Allocations Committee with approval from the Student Senate. 
7. This process takes 2 weeks. No funds for reimbursement will be granted. In the case requiring major revisions of a resolution, the process may be tabled as the Student Senate sees fit.
8. Organizations are encouraged to plan ahead and familiarize themselves with the Southwestern College website and event calendar.  The SGA Senate does not meet during breaks, such as: Fall Break, Thanksgiving Break, Winter Break, Spring Break etc.  The SGA senate also tries to avoid conflicts with scheduled events on campus that can be found on the Southwestern College website and event calendar. 

C. After Receiving Funds
After receiving funding, recognized student organizations must:
1. Submit all receipts and change to the SGA Treasurer within two weeks of the conclusion of the event. This two week deadline is nonnegotiable except by special permission from the SGA Treasurer.
2. Recognized Organizations that do not return receipts within the two week time period will be put on probation and can be refused funding for lack of responsibility.

D. Disciplinary Protocol
1. If receipts and change are not returned within the two week timeframe the following steps will be implemented.
a. First offense: a written warning will be sent to the president and the advisor of the organization by the SGA Treasurer, in which the receipts and change must be returned within a week of receiving the notification.
i. Failure to meet the specified deadline will result in an automatic second offense.
b. Second offense: organization will be placed on a one month probation in which no funds will be allocated and a requirement of five group hours (group must be composed of over half of the organization’s members) of community service must be completed. The organization will not receive funding until the completion of the community service hours. 
i. A community service form must be completed and turned back into the Campus Life office within one month of the offense.
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