SGA Organization Fundraiser Procedures
In order for a campus organization to solicit funds from individuals on or off the SC campus, the organization must complete the following steps for approval.
On or Off Campus Fundraisers
1. The organization must fill out a product approval form stating what will be sold at the fundraiser and turn it in to the director of Campus Life.  This form can be found in the Campus Life Office.
2. A fundraiser request resolution will need to be submitted to the SGA treasurer by 5:00 PM Saturday, at least TWO WEEKS prior to the fundraiser event.  After submission of the resolution the following process will take place.  A first reading of the resolution will occur as an agenda item at Tuesday SGA Student Senate Meeting.  At the first reading the senate asks questions and the legislation is discussed.  The legislation will then appear as a final action agenda item at the next SGA meeting the following week.  This is where the actual vote of approval takes place and the fundraiser is approved.  (All SGA legislation goes through a first and second reading).  Once the resolution is approved by the senate in final action the fundraiser may occur.
*To receive help writing the resolution, organizations should contact their SGA Student Senate Liaison.
3. It is recommended that a representative from the organization attends the SGA Student Senate meetings in which legislation for their organization is on the floor.  This ensures that all questions regarding the fundraiser can be appropriately answered.  If a representative is not in attendance, the SGA Senate reserves the right to table the legislation.
4. The organization can proceed with the fundraiser upon approval.

Special Notes
Off Campus Fundraisers 
(All of the above steps apply.)
If the organization would like to hold a fundraiser that takes place off campus, Mike Farrell’s signature is required to proceed with the fundraiser.  Organizations must contact Mike Farrell for his approval of the fundraiser.  Mike Farrell is the Vice President of Institutional Advancement at Southwestern College.

Sponsorships and Donations
*If a donation or sponsorship has been given to the organization by a local business or individual, the organization must do the following:
Prior to the fundraiser, the organization must provide a complete list of all individuals and/or businesses that donated money or goods to the organization to the office of Institutional Advancement for approval.  This must be done for record keeping purposes, providing receipts, and for formal thank you letters from the college to be sent to those who donated.  This list must be submitted to Mike Farrell and the SGA Activities and Allocations Committee Chair no later than one week prior to the fundraiser.

*For questions or further information, please contact the Campus Life Office on the first floor of the SC Student Center or call 229-6168.  
To reach the SGA office call 229-6212.  Visit SGA online at www.sckans.edu/SGA. 
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