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2. BANNER

•

Keep it consistent with the message your 

profile is sending about what you do

•

Keep it neutral at worst

•

Put something there; without one, it looks 

incomplete
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2. Banner

Keep it consistent with the message your profile is sending about what you do

Keep it neutral at worst

Put something there; without one, it looks incomplete







The banner is what will really make your profile feel complete when someone visits your page. Make sure it sends the same message as your professional information.
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3. HEADLINE

•

The system defaults to your job title

•

What are you a professional in?

•

Don’t put that you’re searching or open 

to new things

•

Industry key words are used to pull you 

into recruiter’s searches


Microsoft_PowerPoint_Slide4.sldx
3. Headline


The system defaults to your job title

What are you a professional in?

Don’t put that you’re searching or open to new things

Industry key words are used to pull you into recruiter’s searches









This is a key place to sound like the authority in your field. Avoid putting things that send the wrong message such as “looking for work” or “ready for a new challenge.” Instead, send a positive message about yourself – what’re you an expert in? what do you have to offer?
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4. SUMMARY

•

You have approximately 2,000 words – use 

them wisely

•

Be first person and natural – this is social 

media but also your chance to brag

•

Work in Key words legitimately

•

Include your email address here 
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4. Summary


You have approximately 2,000 words – use them wisely

Be first person and natural – this is social media but also your chance to brag

Work in Key words legitimately

Include your email address here 









You may want to get a friend who’s good with words for this part. Tell your story and make sure you sound both professional and passionate about what you do, even if you’re unemployed
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5. RECRUITERS STATUS

•

Make sure to turn your visibility on for 

recruiters

•

Specify if you’re looking actively, 

casually, just open to new things, etc.

•

Associate your email and phone 

number with your account
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5. Recruiters status


Make sure to turn your visibility on for recruiters

Specify if you’re looking actively, casually, just open to new things, etc.

Associate your email and phone number with your account











This is an easy miss. If you’re not telling recruiters you’re looking, they won’t find you! Make sure you switch your recruitment status to “actively looking” and sign up for notifications when certain jobs are posted.
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EXPERIENCES
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Here are a few other key areas of your LinkedIn profile to give some thought to
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WORK HISTORY

•

Not necessarily chronological or exhaustive

•

Use what is reflected in your summary 

statement

•

Try to link to the actual company to expand 

your network
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Work History


Not necessarily chronological or exhaustive

Use what is reflected in your summary statement

Try to link to the actual company to expand your network









The big takeaway is that you’re consistent here with what you put in your summary at the top. If your work history doesn’t match your skill set that you described, you may send the wrong message; or worse, no message at all.
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EDUCATION

•

Link to your schools to connect with other 

alumni

•

Explain what the content of your time 

there was about

•

Include any awards, successes or 

professional experiences
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Education


Link to your schools to connect with other alumni

Explain what the content of your time there was about

Include any awards, successes or professional experiences







A good chance to brag and connect more broadly

10



image3.png

[ <3 § AlyssaMufioz - Alyssa Muiic i Alexander Mufioz, MAT: X Student Services - Southwe:

& (@) o Not secure https://www.linkedin.com/in/alexandermunozks/

(]
in @ s = 8
Home My Network Jobs Messaging  Notifications Me ¥
Alexander Munoz, MATS, OWDS Add il Pa—— Y
4 Director Of Career Services at Southwestern College profile section ore...

Education +
Southwestern College /
Master's Degree, Theological Studies
2012-2014

This degree focused on the evolution of Christian beliefs throughout time and space. This included
in-depth studies of history and church praxis with an emphasis on the developing church in the
21st century and Anabaptism.

o Southwestern College

Bachelors of Art, Philosophy and Religious Studies
2010-2012

Activities and Societies: Cheerleading, Chapel Worship Team

| was a biology major initially and then transferred departments in order to study formal logic,
statistics, genetics, history of philosophy, adolescent spiritually, French, Latin, Arabic and more.

Cowley College

Associate's Degree, Sports Medicine
2007 - 2009
Activities and Societies: Cheerleading

This degree gave me a foundation in the sciences by exposure to the physical sciences, human
anatomy and physiology, chemistry, biology and more with the intent to head towards a Physical
Therapy career.

Licenses & Certifications

+

Becoming a Thought Leader /
m LinkedIn
Issued Jan 2019 - No Expiration Date

See credential q( O Messaging

(]

E O Type here to search






image2.png














image11.emf
LICENSES & CERTIFICATIONS

•

Again, associate it with the 

credentialing organization

•

Make sure dates are accurate

•

Make it consistent with your 

whole profile
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Licenses & Certifications

Again, associate it with the credentialing organization

Make sure dates are accurate

Make it consistent with your whole profile
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SKILLS

•

Choose skills you really have

•

Ask people to endorse you

•

Endorse others
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Skills


Choose skills you really have

Ask people to endorse you

Endorse others











Having other professionals say that you have particular skills is a huge benefit. Most the time people will endorse you if you endorse them and why not? Give more love and get more as well!
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RECOMMENDATIONS

•

Request recommendations

•

Write recommendations

•

Steer away from generic, “first 

job” type of recommendations

•

Give and post only professional 

and skill/situationally specific 

recommendations

Not so great

Great Recommendation!
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Recommendations


Request recommendations

Write recommendations

Steer away from generic, “first job” type of recommendations

Give and post only professional and skill/situationally specific recommendations





Not so great

Great Recommendation!









This one can be tricky because you want to avoid generic, non-descriptive recommendations. To avoid this, tell the person you’re asking a recommendation from exactly what you want them to talk about. For example, “hey Jo, will you write a recommendation about when we worked together on Project X and how I helped you get around that one sticky problem?” Help them write well for you.
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INTERESTS

•

Helps connect you to bigger networks

•

Let’s recruiters know what kind of a person you are

•

Shows you’re active
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Interests


Helps connect you to bigger networks

Let’s recruiters know what kind of a person you are

Shows you’re active











Again, make sure the interests you put on there match the kind of professional image you want to exude at every turn on your page
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NETWORK
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Finally, the whole purpose of having a LinkedIn account – building your network
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MAKING CONNECTIONS

•

More connections = more opportunity

•

Don’t be afraid to associate your email or phone number to find people

•

You don’t have to accept every request
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Making connections


More connections = more opportunity

Don’t be afraid to associate your email or phone number to find people

You don’t have to accept every request











In general, the broader the network the better, but make sure you don’t just add anyone and everyone, but specifically people who probably have a broad network themselves. It’s very much not what you know, but who and IF they like you.
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URL

•

Customize to something simple and understandable

•

i.e. LinkedIn.com/in/FirstnameLastnameKS

•

i.e. LinkedIn.com/in/ProfessionalWorkerKS
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URL


Customize to something simple and understandable

i.e. LinkedIn.com/in/FirstnameLastnameKS

i.e. LinkedIn.com/in/ProfessionalWorkerKS









This is really important if you’re adding your LinkedIn URL to your email signature, business cards and/or resume. Changing the name to something easy to remember shows a level of intentionality and attention to detail that most don’t have.
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BE ACTIVE
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“like” things
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“share” articles

•

Use LinkedIn Job Search app alongside Linked In app
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LinkedIn, like everything else, is largely driven by Artificial Intelligence. These “robots” will stop pulling you in search results if you don’t stay active, so one effective way to leverage LinkedIn as a job-getting tool is to simply stay active.
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•
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Put in what you’re looking for and where
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Your saved searches are displayed
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97% of recruiters are using LinkedIn

85% of open positions are filled through networking

80% of open positions are never posted due to networking and internal referrals



LinkedIn can get you connected to these “hidden” jobs and give you an edge on other job seekers
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There are many ways to maximize your LinkedIn profile, but we’ll hone in on 5 keys to success because these are 5 areas people tend to fall very short.
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1. Profile Picture


Easily see your face:

Check lighting & distance

No hats or glasses

No situational pictures

Family photos

Multiple people in the picture

No selfies

Even with a selfie-stick

Just no

Not necessarily from a professional photographer

It does look professional

Speaks to the effort you’ll give an employer

Could be expensive or difficult to obtain 









You don’t have to look like a supermodel, but presenting yourself clearly and professionally is key. Imagine that you’re in a room at a networking event – because you are; just digitally. So how do you come off?
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