Approval Form for Proposed International Travel Involving Students

Builders Abroad
Southwestern College

Directions: Download and complete this form and submit it for approval to your division chair preferably 6-12 months prior to your trip. Information for faculty sponsors including checklists can be found on the Builders Abroad web site at http://cat.sckans.edu/builders_abroad/. Contact the Director of Builders Abroad, Sheila Krug at skrug@sckans.edu if you have questions.

________________________________________________________________________

Responsibility, Time Frame, and Location
1. Names of responsible faculty members:


2. Dates of trip:


3. Destination(s) of trip:


Purpose


4. Describe the purpose of the trip and/or educational outcomes:





Costs

5. What is the approximate cost of the trip for participants?


6. What is the approximate cost of the trip for the faculty member?


7. How will the faculty member’s expenses be covered?


8. Will fundraising be needed to make the trip happen? Explain.

9. What is the refund policy for trip participants?


Participant Profile

10. Is the trip open to undergraduate students, graduate students, or both?



11. Is the trip open to non students?


12. What criteria will be used for participation in the trip?


Program Structure


13. Is a course of study associated with the trip? List the department and number and include a short course description.














14. Will trip participants be required to enroll in the course?


15. How much academic credit will students receive for taking the course and/or trip?



16. Will the course be pass/fail or graded? 



17. Is there a cap for the course?



Travel Information
18. What will be the mode of travel to and from the U.S.?



19. What will be the mode of travel while abroad?




20. Does this trip require a passport, visa, or birth certificate?



Safety and Orientation


21. Will the trip include any field trips, side trips or inherently dangerous activities? Please specify.










22. Describe any special safety measures to be taken in connection with the trip.







23. Are there State Department travel warnings for the countries visited?


24. What medical services will be available while abroad?


25. What are the locations of the U.S. Consulate or Embassy in the countries visited? 


26. Will participants be required to purchase travel insurance?



27. Describe the pre travel orientation program for the trip.
 


Proposal submitted by __________________________________ (Date) _____________
Division Chair ________________________________________ (Date) _____________

Director of Builders Abroad _____________________________ (Date) _____________

