Go to http://selfservice.sckans.edu
[bookmark: _GoBack]Log in with your ID (it would be your student ID# or employee ID#) and password
If you do not have a Self-Service account, click on the request account link and follow the process
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Click on My Profile
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Click on Phone Number
You can choose to Edit, Delete Make Primary.  You can only delete if you have more than one phone number in the system.
[image: ]


We would like to have at least a cell phone or your local (home) phone number.  Please leave the Do Not Call Reason blank.
[image: ]
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Phone Numbers

List the phone numbers that you want us to use to contact you. You can add a new phone number, edit or delete a phone number that is already
isted, or select your primary phone number.

Phone Type Description Phone Number Do Not Call Reason  Actions.

Cell Phone  Cell(Primary) 1234567890

Local Phone Local Phone 1234567890 United States of HEVEIEiERS

America

Add a Phone Number

PowerCAMPUS® Self-Service 7.4 - © 2005 - 2011 SunGard. All rights reserved.
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Edit Phone Number

Enter any necessary changes to the phone number information and then select Save to record your updates.

Phone Informatior| Business Phone |
Business Phone 2

Phone Type Cell Phone.

Home Phone

Description Home Phone 2

VOIP Intemet Phone

Local Phone

Pager

Parent Phone

Phone Number | Cunent School Phone

Spouse Phone
Temporary Phone.

Denctet Text Only Number

Country

PowerCAMPUS® Self-Service 7.4 - © 2005 - 2011 SunGard. All rights reserved.





