Setting up an Office 365 account on an Android device
Note: The screen shots below may not exactly match your device, but should give you an idea on what to look for.
1. You will need to locate where your particular Android phone has your mail application settings. If you have a
previous Southwestern College email account listed, you should go ahead and remove it now. Once done, you

can “Add account”.

L © &

< [ settings

@ Add account

Account settings
ben.lim@sckans.edu (2 more)

General settings
Display

Set how emails are shown in the email list
and when you open them

Composing and sending

Set what functions are available while
composing and sending emails

Auto advance

Show the email list after an email has >
been deleted, moved, etc.

Confirm deletions o

Ask for confirmation before deleting v
email

Priority senders

2. From there, you will need to enter your email address, password, then hit next.
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You can configure email for most accounts
in a few steps
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Send email from this account by
default
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3. Select the option for “Microsoft Exchange ActiveSync”, and continue to hit next to complete.
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What type of account?

POP3 account

IMAP account

Microsoft Exchange ActiveSync




