
 

Southwestern College Main Campus Withdrawal Procedures 

Withdrawal Policy 

Any student wishing to withdraw entirely from the college during a semester should give official notice at the registrar’s office by the 
last day to withdraw from classes (see Academic Calendar). Withdrawal protects the academic record in that the designation of 
“WD” is recorded for any course in progress at the time of the student’s departure from the college.  

To withdraw from the College, follow the procedures below for an immediate withdrawal or withdrawal at the end of the semester. 

Immediate Withdrawal 

☐ Complete a Withdrawal form at the Registrar’s Office (Christy 114). 

☐ Meet with Financial Aid office (Christy 115) staff to review any changes to financial aid and complete any 
additional requirements. 

☐ Meet with Student Accounts office (Christy 115) staff to discuss any financial obligations. 

☐ Return all books and other items checked out from Deets Library before leaving campus. 

☐ Close out mailbox at the Mail Center in the lower level of Smith Student Center. 

☐ Return laptop and accessories (adaptor, pen, and case) to the SC Helpdesk in the lower level of Smith Student 
Center. If needed, mail the laptop to Attn: SC Helpdesk, 100 College St. Winfield, KS 67156. You are responsible for 
the laptop and accessories until it is received in good condition. We recommend insuring it for $500. 

☐ If you reside in college housing, check out with your resident director and return residence hall key(s) and ID to 
resident director at check out. 

☐ International Students – Check out with International Student Services director. 

Withdrawal at the End of the Semester 

☐ Complete a Withdrawal form at the Registrar’s Office (Christy 114). 

☐ Meet with Student Accounts office (Christy 115) staff to discuss any financial obligations.  

☐ If you have borrowed student loans during your time at Southwestern, go to https://studentloans.gov and 
complete Direct Loan Exit Counseling.  This process is required of all borrowers transferring out of the institution 
and does not kick your loans into repayment.  If you would like to talk about your student loans, visit or email the 
Office of Financial Aid (Christy 115). 

☐ Return all books and other items checked out from Deets Library before leaving campus. 

☐ Close out mailbox at the Mail Center in the lower level of Smith Student Center. 

☐ Return laptop and accessories (adaptor, pen, and case) to the SC Helpdesk in the lower level of Smith Student 
Center. If needed, mail the laptop to Attn: SC Helpdesk, 100 College St. Winfield, KS 67156. You are responsible for 
the laptop and accessories until it is received in good condition. We recommend insuring it for $500. 

☐ If you reside in college housing, check out with your resident director and return residence hall key(s) and ID to 
resident director at check out. 

☐ International Students – Check out with International Student Services director. 

https://www.sckans.edu/student-services/registrars-office/academic-calendar/
https://studentloans.gov/myDirectLoan/index.action

