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FOUR STEP PLAN

1. Determine your overall goal – I want a job in ________ industry

2. Determine specific objectives – I want full-time, benefitted, flexible schedule, 

etc.

3. Give yourself a deadline – introducing a time element will make you work 

harder for it

4. List actions and efforts needed – line out the first 3-5 tangible things you can 

do
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Four step plan

Determine your overall goal – I want a job in ________ industry

Determine specific objectives – I want full-time, benefitted, flexible schedule, etc.

Give yourself a deadline – introducing a time element will make you work harder for it

List actions and efforts needed – line out the first 3-5 tangible things you can do







If you don’t know what you’re really aiming at, you won’t hit anything or worse, you’ll hit something you DEFINITELY don’t want

When you get specific about what you want in a job, you start visualizing better which will help you find the right job

You’ll have to have self-discipline in your job search and a great start is to hold yourself to the deadline you set. There’s a reason Crossfit workouts center around the clock

This is where you’ll start seeing the bite-sized pieces. Eat the elephant one bite at a time.

4



image3.png







image4.jpg

TOW=YOU |
AL









FOURSTER AN






image5.emf
VARIETY IS THE SPICE OF LIFE

Describe 

yourself in 

multiple 

ways

Use more 

than one 

type of 

resume

Look for 

multiple jobs

Use more 

than one 

method of 

searching

Pursue 

multiple 

employers

Look in 

multiple 

locations
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Variety is the spice of life

Pursue multiple employers

Look in multiple locations





It’s sometimes easy to get locked onto a specific job without realizing how transferable your skills are

You are more than just a _________________

If your resume isn’t getting you interviews, change it – there’s a reason

Like specific positions, it can be easy to get locked onto a specific company and then miss opportunities

You might have to consider moving, commuting or living somewhere you don’t love for a little while – nothing is permanent

If you’re only looking one way, you’re missing something
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Describe yourself in multiple ways





Use more than one type of resume





Look for multiple jobs





Use more than one method of searching
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SEARCH METHODS

•

Networking – it’s who you know

•

Social Media – especially LinkedIn and Facebook

•

School Career Services – hey, that’s me!

•

Civil Service – city, state, federal

•

Temp Agencies – not the best method, but a viable one

•

Volunteer – a great way to meet new people and find out new things

•

Further Education
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Search methods

Networking – it’s who you know

Social Media – especially LinkedIn and Facebook

School Career Services – hey, that’s me!

Civil Service – city, state, federal

Temp Agencies – not the best method, but a viable one

Volunteer – a great way to meet new people and find out new things

Further Education







About 1/3rd of all external hires are through personal referrals and employee referrals is a 5x more effective recruiting method than any other. This doesn’t mean nepotism or owing someone who “got you that job.”

73% of companies have successfully hired using social media and 92% use social media to recruit

I’m happy to help you actual search for work or brainstorm places to look

Many people don’t think about these positions, but they are solid jobs 

There’s a danger of getting stuck in the temporary loop, but they definitely get you in to places

Volunteering in the community, like with the chamber of commerce, introduces you to people and builds rapport in a community

Sometimes more schooling is the answer.
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SOCIAL MEDIA OPPORTUNITY KILLERS 

(FROM EMPLOYERS)

5. Grammatical Errors

4. Excessive alcohol usage

3. Profanity

2. Overt Sexuality

1. Drug usage
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Social media opportunity killers 
(from employers)

5. Grammatical Errors



4. Excessive alcohol usage



3. Profanity



2. Overt Sexuality



1. Drug usage







It really does matter that you use full sentences and avoid abbreviating.

That could red-flag employment problems down the road

Even though 62% of adults 18-34 and 39% of adults 35+ cuss, it’s unprofessional and frowned upon

Again sexuality and topics about it are controversial and frowned upon

Obviously problematic because it could signal issues in the future. With Marijuana, you don’t know where the employer lands on that issue.



While it IS your platform, you bear the consequences of what you post. Legally, anything seen online can only be considered as if you said it in an interview. So lock down your privacy settings and clean it up while you’re searching for work. 70% of employers say they’ve turned down candidates because of something negative they found online
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ON NETWORKING

•

Start with who you know

•

Parents

•

Extended family

•

Friends

•

Former coworkers

•

Neighbors

•

Acquaintances

•

Faculty

•

Advisers

•

Fellow students

•

Community and religious groups

•

Join groups

•

Beta Beta Beta

•

Campus Ministry

•

Campus Players

•

Chapel

•

Discipleship

•

EdBuilders

•

eSports

•

Green Team

•

Jinx Radio

•

Leadership

•

Music

•

Pre-Law

•

Publications

•

Service Learning

•

SGA

•

Student Foundation 

(STUFU)

•

Student Organizations

•

Theatre Arts

•

Worship Outreach
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On networking

Start with who you know

Parents

Extended family

Friends

Former coworkers

Neighbors

Acquaintances

Faculty

Advisers

Fellow students

Community and religious groups

Join groups

Beta Beta Beta

Campus Ministry

Campus Players

Chapel

Discipleship

EdBuilders

eSports

Green Team

Jinx Radio

Leadership

Music

Pre-Law

Publications

Service Learning

SGA

Student Foundation (STUFU)

Student Organizations

Theatre Arts

Worship Outreach









Let’s talk about social capital

Farm relationships, don’t hunt relationships

Positivity + Consistency

Be interested, not just interesting

Diversify the networks you’re in

Personal

Social

Professional

Religious

Educational

Ask

“How did you get to where you are?”

“What do you wish you’d known before you got started?”

“Who else do you know that I should talk to?”
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RESEARCH THE JOB YOU WANT

•

Who’s hiring?

•

Where are those jobs?

•

What do they earn?

•

What are the qualifications?

•

Who do I know in that field?

Mynextmove.org

Onetonline.org

Kscareernav.gov
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Research the job you want

Who’s hiring?

Where are those jobs?

What do they earn?

What are the qualifications?

Who do I know in that field?



Mynextmove.org

Onetonline.org

Kscareernav.gov







Going back to the job search plan, if you don’t define your goal, you won’t attain it.

Skills + Interest + Market = Sweet Spot for job searching
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GET ORGANIZED

Keep track of your application materials – paper or electronic

Use a calendar – give yourself “clock-in” and “clock-out” times
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Get organized

Keep track of your application materials – paper or electronic









									Use a calendar – give yourself “clock-in” and “clock-out” times













Organize a folder for each position you’re applying for. Keep the job description, application, cover letter, resume, references, assessment results – everything – for each position. You’ll be glad you have them when it comes to preparing for the interview.

Dave Ramsey says, “If you don’t tell your money where to go, it’ll leave.” Time is the same.
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APPLYING ONCE YOU’VE IDENTIFIED AN EMPLOYER
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Applying Once you’ve identified an employer
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RESEARCH THE EMPLOYER

•

Google

•

LinkedIn

•

Company website – “about us” section

•

Find contact info and staff directory

•

Don’t skip this step!
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Research the employer

Google

LinkedIn

Company website – “about us” section

Find contact info and staff directory

Don’t skip this step!









The more that you know about the particular employer, the better prepared you are to apply and interview with them. You may find out you don’t want to work for them.
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FOR ONLINE APPS

•

Register on the company website

•

Always keep your username & password written down and saved somewhere

•

Use the same username & password for each site to keep it easy to remember

•

Use the “forgot my password” function before calling the company with issues

•

60% of job seekers quit an online application because it’s too long – don’t give up!
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For online apps

Register on the company website

Always keep your username & password written down and saved somewhere

Use the same username & password for each site to keep it easy to remember

Use the “forgot my password” function before calling the company with issues

60% of job seekers quit an online application because it’s too long – don’t give up!







Along with keeping things organized, it’s important to keep track of your account. If you’re applying to lots of companies (a good idea), then you may have to repeat this process a lot.
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GOOD THINGS TO KNOW

•

Online applications are through Applicant Tracking Systems (ATS) or what I call the “Robots” 

•

Keystroke collection

•

Timed applications

•

It goes faster if you have an application to copy/paste from 
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Good things to know

Online applications are through Applicant Tracking Systems (ATS) or what I call the “Robots” 

Keystroke collection

Timed applications

It goes faster if you have an application to copy/paste from 
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APPLY FOR THE JOB!

•

Read the “how to apply” instructions carefully

•

Follow the employer’s instructions; missed steps will disqualify you!

•

Complete ALL the information requested

•

Finish!
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Apply for the job!

Read the “how to apply” instructions carefully

Follow the employer’s instructions; missed steps will disqualify you!

Complete ALL the information requested

Finish!







One of the biggest things that disqualify people is that they don’t finish the process or there are missing documents from their application packet.



60% of people give up because it takes too long. Stay the course or ask for help if you’re overwhelmed.

15



image3.png







image4.png

5

KEEP
CALM
AND
FOLLOW
INSTRUCTIONS








APPLYFORTHE 1081





image16.emf
I’VE APPLIED…NOW WHAT?

•

Did the employer asked to be contacted in the “how to apply” section?

•

Confirmation email 

•

Usually comes within 24 hours

•

Check spam folder

•

Read carefully for further instructions

•

Follow up in about 1 week if you don’t hear back

•

Email or call

•

Ask for HR (Human Resources) by name

•

“Calling to make sure my application materials all went through.”

•

“Can you tell me what the timeline is for filling this position?”
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I’ve applied…now what?

Did the employer asked to be contacted in the “how to apply” section?

Confirmation email 

Usually comes within 24 hours

Check spam folder

Read carefully for further instructions

Follow up in about 1 week if you don’t hear back

Email or call

Ask for HR (Human Resources) by name

“Calling to make sure my application materials all went through.”

“Can you tell me what the timeline is for filling this position?”
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DON’T GIVE UP OR DESPAIR!

•

The average interview/hiring process takes 22.9 days

•

It takes, on average 3 interviews and 3-6 weeks to get an offer

•

Only about 5 applicants will actually earn an interview from hundreds 

of applicants

•

It is something of a numbers game, so apply a lot and network 

whenever and wherever you can

•

Your clarity of purpose will win the day
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Don’t give up or despair!

The average interview/hiring process takes 22.9 days

It takes, on average 3 interviews and 3-6 weeks to get an offer

Only about 5 applicants will actually earn an interview from hundreds of applicants

It is something of a numbers game, so apply a lot and network whenever and wherever you can

Your clarity of purpose will win the day
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ANY QUESTIONS?
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CONDUCTING YOUR 

JOB SEARCH

FINDING YOUR WAY IN THE DARK
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Conducting your 
job search

Finding your way in the dark
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WHY PEOPLE FAIL

•

Right goals, right plan and actions, but don’t try hard enough

•

Average job seeker only searches 11 hours per week

•

60% of job seekers quit an online application because it’s too long

•

Right goals, right plan and actions, but stopped by the unexpected

•

Don’t get derailed by anything – whatever comes up, it’ll be easier to handle if 

you have an income

•

Job searching is your full-time job now

•

Right goals, but the wrong plan and actions to achieve them

•

80% of jobs are not posted online

•

Applying on a Monday is shown to increase your likelihood of success by 46%

•

92% of employers use social media to recruit

•

Unrealistic goals
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Why people fail

Right goals, right plan and actions, but don’t try hard enough

Average job seeker only searches 11 hours per week

60% of job seekers quit an online application because it’s too long

Right goals, right plan and actions, but stopped by the unexpected

Don’t get derailed by anything – whatever comes up, it’ll be easier to handle if you have an income

Job searching is your full-time job now

Right goals, but the wrong plan and actions to achieve them

80% of jobs are not posted online

Applying on a Monday is shown to increase your likelihood of success by 46%

92% of employers use social media to recruit

Unrealistic goals







My Grandpa John said, “It’s not hard to look amazing when no one else is trying.”

This is your job. Life often gets “lifey,” but it’s important to stay focused

You may not be using the right method or enough methods to find a job. You also might have made some mistakes online that you’re not aware of.

You won’t likely start at the top of the career latter, or even near the middle. Most often you start at the bottom. When it comes to your education, it’s important to be aware of where the jobs are that match your career of choice. I’m an example of that with my theology degree.
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HOW TO STRUCTURE AN ACTION PLAN
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How to structure an action plan







Without a plan, it’s hard to get anything done.



Writing down your plan makes you 42% more likely to reach your goal according to a study done at Dominican University in California. Dr. Gail Matthews found that writing down your plan connects your imaginative right brain with your literal left brain. In effect you’re telling every nerve in your body, “This is important to me. I want this.” You will see opportunities you would’ve missed otherwise. You will take the steps because they will seem more doable.
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