JOB DESCRIPTION 2020
First United Methodist Church

Position:  Multimedia Director
Accountable to:   Senior Pastor

Reports to:  Pastors, SPRC

Purpose of Position:  To develop and maintain reliable sound, projection, video and computer systems.  To develop visuals for all services to enhance worship; to develop video materials assist in church outreach.  To maintain church technology needs. 
Essential Functions:      
Sound and projection
· Direct ongoing training, maintenance, and improvements to the sound system and projection system.
· Establish a plan for maintaining and updating church sound, video and projection system
(Cost approved by Senior Pastor and Ad Council)
· Recruit, train, and coordinate additional sound technicians in case of illness, vacation or other obligations.
· Store equipment
· Setup and tear down equipment
· Rent equipment when necessary

· Provide audio, projection and video services for:

· Sunday morning worship services, Wednesday night worship services, and all other worship services we may add

· Radio services

· Wedding services

· Funeral services

· Special events

Video
· Shoot video to use in worship services
· Capture, edit, and produce short video clips that will enhance the worship experience and outreach
· Find or produce video to enhance the worship services
· Assist the Pastors in finding helpful video and PowerPoint images that will enhance the worship experience 
· Produce video materials for outreach and publicity that reflect the mission and ministry of First United Methodist Church 
· Shoot video of worship services and special events.
Website 
· Support the website with appropriate technology.

· Train personnel in updating website
Computer Service
· Relate to the contracted computer service
· Establish a plan for maintaining and updating church computer equipment; performing
· Basic maintenance of church computers and network, and purchasing new equipment when necessary. (Cost approved by Senior Pastor and Ad Council)
· Set up of newly purchased computers to network

· Update programs on computers or networks as needed
Other duties as assigned

Essential Education, Certifications and Licenses
· Multi-media degree or equivalent experience.
· Staying current on changing technology.
· Knowledge of database management and computers, enabling them to work in a window server environment.

· The ability to trouble-shoot problems and create solutions.

